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I. SUPPLEMENTARY REGULATIONS FOR SELF-FUNDED UNDERGRADUATE PROGRAMMES

1. Admission, Enrollment and Registration
Registration of Courses
1.1 All students enrolled in the University are required to register for courses in accordance with the study
schedule of their programmes in every semester during specified period.

1.2 All students enrolled in the University will automatically be registered with Major Core/Required
Courses specified in their study path.

1.3 Students are provided with enrollment records confirming the courses registered. All problems should
be reported to Academic Registry Services Section (ARSS) immediately.

Adding/Dropping of Courses after Registration
1.4  Adding and dropping of courses should be completed within the first week of classes of a semester.

1.5  Students should not attend any new classes while the adding/dropping of courses or changing of
sections is still being processed.

2. Unit Transfer/Course Exemption
2.1 Unit transfer/course exemption may be given to graduates with Associate Degree (AD)/Higher Diploma
(HD) or equivalent qualifications who have completed equivalent courses.

2.2 For Major Core/Required Courses, students are required to confirm their acceptance of course
exemption granted at admission. By accepting the exemption, students are required to replace the
exempted course(s) with other course(s) from the Major Elective Course list to make up for the units
being exempted. If students do not accept the exemption, they are required to enroll for the course(s) in
their studies.

2.3 Students may apply for unit transfer from courses in the curriculum, in particular the programme pre-
requisite courses, the University Core and General Education courses, if they have taken equivalent
courses in their AD/HD studies or equivalent qualifications at other institutions previously.

2.4 Students who apply for unit transfer/course exemption should complete and submit the application form
together with academic transcripts and the relevant course outlines on or before 5 August 2024 for
approval. Late application will not be considered.

2.5  Students should register for all courses in accordance with the relevant programme study schedule
before the unit transfer/course exemption application result is released.

2.6  Students’ confirmation of the acceptance on unit transfer/course exemption would be taken as the final
unit transfer/exemption record. No change to the unit transfer/exemption record would be allowed after
the first semester of studies commences.

3. Study Load
3.1 Normally, students are required to register for all courses prescribed on a particular programme,
including elective courses, each year. Study schedules which are semester-by-semester listings of
courses to be taken on different programmes are available at MyBU-Study and the relevant programme
document/handbook.

3.2 In special circumstances when a student cannot fulfill the graduation requirements within the normal
period of study and is granted extension of study, he/she will be classified as “part-time student” when
registering for less than 12 units in a semester during the extension period.

3.3 Unless prescribed in an approved study plan, a student may not register for more than 18 units
(calculated as a total for all courses) in a semester. Students who wish to register for more than 18 units
must obtain approval from the respective Programme Director through ARSS during the course
registration or add/drop period. Students who wish to register for more than 21 units must obtain
support from the respective Programme Director and apply to the ARSS in writing. Approval for a
study load in excess of 21 units will only be given under exceptional circumstances.



4.

Make-up Examination

4.1

4.2

43

4.4

4.5

4.6

4.7

A student who misses an examination because of extenuating circumstances such as illness, injury or
other personal emergencies may apply by filling in an application form with supporting document(s) to
the ARSS for a make-up examination. Applications should be made within three working days after
the missed examination.

In case of illness or injury, the application should include the original medical certificate
recommending for sick leave on the date of the missed examination by a qualified medical practitioner.

When students apply to the ARSS for make-up examinations, the following situations would normally

not be considered:

a) Elective surgery scheduled to be held on an examination day;

b) Public examinations such as HKDSE Examination, TOEFL, SAT, GRE, GMAT, etc., held on an
examination day; or

¢) Having forgotten or misread the examination schedule.

If the application is approved, the make-up examination will be arranged by the ARSS within six weeks
after the examination period.

No other arrangements will be made if the student is unable to attend the make-up examination.

The course lecturer should set a new examination question paper for the make-up examination and will
decide if the grades for the make-up examinations should be downgraded.

A student who is absent from an examination and does not apply for a make-up examination or whose
application is disapproved, will receive zero mark for that examination.

Academic Dishonesty

5.1

5.2

5.3

A student who is found to have committed an act of academic dishonesty such as plagiarism, submission
of material(s) for assessment which is not the student’s own work, the use of fabricated or copied data
(from others or self previous work) for assessment, shall receive an “F”” grade for the course.

Students found to have committed academic dishonesty may be excluded from participating in the end-
of-semester teaching evaluation for the course concerned.

Guidelines for students on academic integrity can be found in MyBU-Study (My Study\Forms and
Regulations\Useful Information) or at the Academic Registry’s website: https://ar.hkbu.edu.hk/quality-
assurance/university-policy-and-guidelines/guidelines-for-students-on-academic-integrity.

Graduation Requirements

6.1

6.2

Students are approved for graduation by the Senate after fulfilling all the graduation requirements
stipulated by the University. These requirements include: University general requirements, programme
requirements, and unit and Grade Point Average (GPA) requirements. Students who have course, unit or
GPA deficiencies may be granted summer study or supplementary examination or a concession of one
additional year to complete their studies by the Senate.

All undergraduate students are required to take the non-credit bearing course University Life
(U-Life) as part of the graduation requirements. The U-Life requirements are as follows:

U-Life Requirements Completion Deadline

By the end of the 1% semester of study,
i.e. 31 December 2024

b) U-Life Orientation Workshops (UOWs) By the end of the 3™ semester of study,
¢) Co-curricular Learning (CCLs) i.e. 31 December 2025

Students will be given a “I”” grade for incomplete (a tempoaray grade before the completion deadline) or
a “S” grade for satisfactory completion or a “U” grade for unsatisfactory performance of the course
(ULIF1008-9). Students who are unable to complete the course by the deadlines specified will not be
allowed to access to course grades or enroll on courses in the following semester until their course
deficiency has been made up. Students should take note of the deadlines listed at
https://sa.hkbu.edu.hk/whole-person-development/ulife.

a) Academic Integrity Online Tutorial (AIOT)
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6.3

a)

b)

¢)

AIOT

The online tutorial AIOT is designed to be an introduction in promoting academic integrity by
increasing students’ awareness of the issues involved. Students are required to work through the
tutorial AIOT via the e-learning platform SCE Moodle (http://scemoodle.hkbu.edu.hk/) to complete
the following 2 parts on or before 31 December 2024:

(1) Pass the QUIZ with at least 80% of total scores; and
(2) Make a DECLARATION.

UOWs

Students are required to attend the below UOWs:
UOW 1 Personal Transformation Workshop*

UOW 2 Insights into HKBU’s 7 Graduate Attributes”
UOW 3 Get Ready for University Research*

*UOW I and UOW 2 will be covered in the New Student Orientation on 28 August 2024 that offered
by Student Development Centre.
" UOW 3 offered by Library will be held in September 2024.

Details of UOWs arrangement will be announced via MyBU-Study.

If you fail to attend any of them, or if you are late for more than 15 minutes, you are required to
attend the make-up workshop(s) and/or complete the make-up exercise(s) by the end of the
3" semester of study. The details of make-up arrangements will be announced via MyBU-Study
by late September 2024.

CCLs
Students are required to complete at least 4 CCL units and 2 out of 4 units must be taken on
National Security Law Education (course code: NSLE0001) by the end of the 3" semester of
study.

In order to complete NSLEOOO1, students are required to attend a 2-hour face-to-face lecture (the
delivery mode may be changed to online which is decided by Office of Student Affair), complete a
2-hour assigned reading materials at SCE Moodle, and obtain a “Pass” in a quiz within 31 days
after taking the lecture. 2 CCL units will be earned after successfully completion of NSLE0OOO1.

To complete the remaining CCL units, student may complete CCL activities in the form of seminars,
workshops, campus events, experimental learning activities and/or other recognized programmes.
For schedule and reservation, please log into MyBU-Study (My University Life\Co-curricular
Learning (CCL)) or visit the website of CCL at the homepage of the Office of Student Affairs
(http://sa.hkbu.edu.hk/ccl). Or student may complete eCourse(s) provided by Counselling and
Development Centre, Office of Student Affairs at SCE Moodle with at least 80% of total scores. 2
CCL units will be counted in maximum for the eCourses/online modules within the whole study
period.  The details of eCourse(s) can be found at SCE Moodle and SAO website
(https://sa.hkbu.edu.hk/cdc/learning-and-development/ecourse).

Students can view their CCL record on the Student Learning Experiences System (SLES)
(https://sles.hkbu.edu.hk).

All undergraduate students are required to reach foundation Putonghua proficiency before they
graduate. Student must fulfill one of the following requirements for graduation:

a)
b)

successfully completing a 3-unit Elementary Putonghua course offered by the CIE; or
successfully completing a non-credit bearing Putonghua Supplementary Course offered by the CIE.

Students may apply for exemption from the above Putonghua requirement if they meet one of the
following criteria:

a)
b)

¢)
d)

passed a 3-unit Putonghua course in AD/HD of recognized institutes which is deemed to be
equivalent to a 3-unit Putonghua course offered by the Language Centre, HKBU;

attended the Chinese Language examination in the Tertiary Entrance Examination or Multi-
admission Programme conducted by the Ministry of Education in the Mainland or Taiwan
respectively;

attained Grade C or above in the Hong Kong Certificate of Education Examination Putonghua
subject;

passed the Test of Proficiency in Putonghua conducted by the Hong Kong Examinations and
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Assessment Authority;
e) attained third class, Grade A or above in the Putonghua Shuiping Ceshi (a National Putonghua
Proficiency Test);
f) obtained Alternative Qualification(s) in Chinese Language (ACL) as a non-Chinese speaking student
g) obtained other qualifications deemed equivalent by the University.
(Remarks: An equivalent course should have at least 40 hours and formal assessment(s) offered by
recognized institutes/organizations.)

The full set of regulations governing the Undergraduate Programmes is stipulated in the University Student
Handbook. The University Student Handbook, including any wupdates, can be found at
https://ar.hkbu.edu.hk/student-services/useful-information/publications or in MyBU-Study My
Study\Forms & Regulations\General Regulations).
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II. USEFUL GUIDE FOR STUDENTS

1. New Student Account Activation
Single-Sign-On user ID (SSOid) is used to access all central IT services at the University, including the
MyBU-Study, HKBU email, SCE Moodle, campus Wi-Fi service, and Library system, etc. The SSOid for
student is pre-defined to be the student number. Other security settings, such as password and security
questions can be defined during the activation process. Read the information of “User Guides” and “FAQ”
about SSOid (https://ito.hkbu.edu.hk/index.php/services-2/account-password/#tab-2) before activate new
student account.

ACCOUNT & PASSWORD

Home | OursServices | Account& Password

Overview

Ssoid
single Sign On user id (SSOid) is created automatically for both staff and students to sign in to the intranet and U-wide IT services

using one set of login credentials

Multi-Factor Authentication (MFA)
Enhance your online security with Duo's Multi-Factor Authentication (MFA) solution. MFA adds an extra layer of protection to your
accounts by requiring users to verify their identity through a second method, such as a mobile app or text message. This helps

safeguard your data from unauthorized access.

FAQs Service Requests

& Guidelines on using MFA [View Guideline]

HHR AR
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ACCOUNT & PASSWORD

Home /[ OurServices | Account & Password

Home Overview

For Students ssoid
single Sign On user id (SSOid) is created automaticailly for both staff and students to sign in to the intranet and U-wide IT services

For Staff using one set of login credentials

Multi-Factor Authentication (MFA)

Enhance your online security with Duo's Multi-Factor Authentication (MFA) solution. MFA adds an extra layer of protection to your

For Alumni

Request Forms accounts by requiring users to verify their identity through a second method, such as a mobile app or text message. This helps
safeguard your data from unauthorized access.

About ITO

Contact Us

What s $S0id? I
What HKBU IT services will my $50id account allow me to access? +
I.am new to HKBU, how do | register / activate my SSOid? +


https://ito.hkbu.edu.hk/index.php/services-2/account-password/#tab-2

To activate a new student account, please go to https://ssoid.hkbu.edu.hk/.
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Student Single Sign On (SSOid) Account Registration

New student should register the SSOid BEFORE accessing to
any central IT resources of the University. Should you need any assistance, please

Privacy Policy - FAQ: ContactUs

Copyright © Hong Kong Baptist University

More information of IT services such as HKBU Mobile and HKBU e-Card, can be found at the page “For
Students” at the website of the Office of Information Technology of the University (http://ito.hkbu.edu.hk/).

POPULAR SERVICES FOR STUDENTS

MFA
For Students
Follow-U-Print Printing Services
For Staff
Wi-Fi & Network Access
For Alumni
HKBU Mobile

-
Students andstaff
Services Platform,

Request Forms
Microsoft 365 : &' \ﬂ

About ITO v
Email

Contact Us


https://ssoid.hkbu.edu.hk/
http://ito.hkbu.edu.hk/

HKBU Email

A personal HKBU email account is created for each new student. The email alias is the same as your student
number. For example, your student number is ‘246678907, your HKBU email address will be
24667890@]life.hkbu.edu.hk. The email account is available once new student account activation is completed.

Access your HKBU email

Go to the HKBU CIE homepage at http://www.cie.hkbu.edu.hk
Select “Current Students”

Click “Webmail”

Elect “Outlook for Student”

YV VYV VY

Enter your email account (SSOid@life.hkbu.edu.hk) and password

@ Enquiry - € Share - Q Search - @ Eng

s Prospective Students / Current Students / Staff / Alumni / Media / Visitors

Current Students

@ Hxeu Homepage @ worary

© vysu-siuay ©) tngiish Language Support

I= @ 7 Facilties and Services

@) e-Leaming (Moodle) © rees and Charges

e Enrol Activities

@ 5ac Westher Arrangement

delr-Tun

Undergraduate Progrgmmeés

Apply Now >

~— . ; \ ! Wy
<
2 HD " AD +2 UG What's New Events
yeas gl e VoS, e

Programmes

14 oy 2024
Exceptional talent shines at CIE Korean Fest splashes a Accountancy students visit )
CIE the English Public Speaking Korean Wave on campus Zhuhai to experience advanced FAQ

FabansANNA

B Microsoft
Sign in

‘Emaw phone, or Skype

No account? Create one!

Sign in with a security key (3)

Q@ Sign-in options

Termsofuse  Privacy & cookies -+~


http://www.cie.hkbu.edu.hk/

3.

MyBU-Study
MyBU-Study will help you to get the most updated information about the University and your study. To
access MyBU-Study, please follow the below steps:

Go to http://cie2.hkbu.edu.hk/

Login with your SSOid and password
Select function at Main Menu
Remember to Sign Out after use

el

FEERAG AR coLLece oF B PR BB fR
HONG KONG BAPTIST UNIVERSITY l- INTERNATIONAL EDUCATION Forgot Password | Retrieve Student No. | Contact Us

my BU-Study
Il
4

~

Other Eligible User ’

Students are required to registel lovember 2020, for the Duo Two-factor Authentication (2FA) arrangement which will be fully

enforced by the University to stri the access security of most University-wide IT services. You may refer to the demonstration video
or 2-page summary for the registration guidelines.

Students failing to register 2FA by the above deadline will be denied access to HKBU IT accounts such as MyBU-Study, HKBU Gmail,
SCEMoodle, Zoom, VPN and Library System. Please register inmediately by clicking HERE if you have not done so.

University Privacy Policy Statement
Copyright® College of International Education , Hong Kong Baptist University. All Rights Reserved.

You are required to complete “New Student Survey” for first time login MyBU-Study.

HONG KONG BAPTIST UNIVERSITY

E@' EWRE KD New Student Survey

Student Number:
Name:

1 Confirmation of Personal Data [ Use of Personal Data [ First Year Student Survey

Section 1: Confirmation of Personal Data

Verify your name, HKID/Passport No.

Student Name:
Chinese Name:
HKID No
Passport No -

cietp@hkbu edu hk

Input Place of Birth
Place of Birth:


http://cie2.hkbu.edu.hk/

Functions at Main Menu

a) My Notice
All news and announcements regarding examinations, special events, important deadlines and information
are displayed on this page. In addition, announcements are posted on the notice boards located on 10/F
and 13/F at Shek Mun Campus. You are strongly recommended to check e-Announcements regularly to
keep yourself informed of the latest news at the University.

@ | Logout
HONG KONG BAPTIST UNIVERSITY
Self-funded Undergrad

- ..

My Notice My Study My Leaming Tools My University Life My Finance Bad Weather Arrangement

Reimbursement for Confinuing Education Fund Gourses offered in 2nd Semester, 2020-21 Newa 22 July 202 Campus Notice

SMC_Regular Maintenance Works on Shek

Cancelation of Class = Putonghua Course (PSC 1000-1) 28 June 202 Mun Campus
28 July 2021
Suspension of Student Information System (MyBU-Study) 25 June 202 SMC Latest Armngements of SHC Sports
Centre for Summer Semester and Term Break
‘Suspension of Student Information Systern (MyBU-Study) 21 June 202 27 July 2021
8MC Notice of Found Items (1st - 15th July)
Tuition Payment for the 1st Semester 2021/22 and Student's Union Fee for Academic Year 2021/22 20 July 2021

0 June 202
SMC Arrangement of Passenger Lifts
29 June 2021
Release of Academic Resulls and Appeal against Course-Based Assessment (2nd Semester, 2020/21) 07 June 202

SMC_Regular Maintenance Works on Shek
Mun Campus

Programmes Timstable for Summer Term of 2020/21 04 June 202 28 June 2021

SMC Notice of Found Items (1st - 15th Jun)
16 June 2021

Qmore

SMC Notice of Found Items (16th - 315t May)
3 June 2021

SMC Special Arrangement of Sports Centre
©on SMC in Summer Semester and Term Break

[E4E SCEmnoode TS

SMC Weekly Schedule of Multimedia Labs (1-
12.Jun 2021)

p_‘ Student
‘ e-Announcement

31 May 2021

Student SMC_Regular Maintenance Works on Shek
Mun Campus

Development 27 May 2021

Section

SMC SMC Library Service Hours
21 Mav 2021

b) My Study
You can access the information about your study programme and courses, enrollment record, timetable,
examination, regulations, and graduation checklist. You can complete course registration and add/drop
applications, and also download various application forms, course outlines and academic report.

@ FEEEGAS (20625626 | Logout
HONG KONG BAPTIST UNIVERSITY
Self-funded Undergraduate Programmes

' SAY

My Notice My Leaming Tools My University Life My Services My Finance Bad Weather Arrangement

Timetable % i
Reimbursement for Continuing Educat] | Semester, 2020-21 News 22 July 2021 Campus Notice

Exam Timetable

ol = h g
Cancellation of Class — Putonghua Su sleietlgy Copine -1)
Graduation
Suspension of Student Information Sy
‘Course Information
27 July 2021
Suspension of Student Information Sy FSNUERISUSNNISN. 21 June 202 27 duyans
- SMC Notice of Found Items (1st - 15th July)
Past Exam Paper 20 July 2021
Tuition Payment for the 1st Semester | :mbership Fee for Academic Year 2021/22 20 July 2021

10 June 2021

SMC Regular Maintenance Works on Shek
Mun Campus

2021

28 June 202

—
SR SMC Latest Arrangements of SC Sports
Centre for Summer Semester and Term Break

SMC Arrangement of Passenger Lifts
29 June 2021



¢) My Learning Tools
You can connect to different learning resources under “My Learning Tools”. The SCE Moodle
(http://scemoodle.hkbu.edu.hk/) is a web-based teaching and learning platform to facilitate the
communication between lecturers and students. The English Language Support (ELS)
(https://www.cie.hkbu.edu.hk/els/) aims to provide students with the opportunity to receive personalized
assistance that address their specific language needs.

HFEE AR

HONG KONG BAPTIST UNIVERSITY

Self-funded Undergraduate Programmes
all. [ X

: ;
My Learning Tools My University Life My Finance

REMINDER - Office 365 (0365) Migration: Self-service [amaataatd 2022

SMC Notice of Found Items (1st - 15th Jul)
3 August 2021

Tuition Payment for the 1st Semester 2022/23 for Acadd E

Support

Release of Acadamic Results and Appeal against Cour-[SSSSSNSNNSRENSRRMEN - o 2021/22) 05 June 2022 ?Tui‘!:ilg(::;ibraryihrvice Hours
Continuing Education Fund (CEF) Reimb for Associate Degree P 2nd Semester of AY 2021122 SMC Regular Mai Works on Shek

06 June 2022 Mun Compus

Log in to SCEMoodle

Student Login
W en s

Other Eligible User

2 NespteLP? > | O auvoons

Best i with Crome verson 10, Frsfo ersion 105, E4ge 109 snd Satar
werion’sor e

d) My University Life
You can access the information about U-Life programme including Academic Integrity (AIOT), Co-
curricular Learning (CCL) and other student development activities.

@' EHEEKAR ‘ —
HONG KONG BAPTIST UNIVERSITY

Self-funded Undergraduate Programmes
Fis 1 e -

’7 ‘* P 4

My Notice My Study My Leaming Tools My University Life My Services Bad Weather Arrangement

Campus Nofice

8MC Regular Maintenance Works on Shek
Mun Cai us

28 July 2021

Academic Integril
Reimbursement for Continuing Education Fund Courses offered in 2nd Semester, | e

SN Co-curricular Leaming (CCL) 88

Cancellation of Class — Putonghua Supplementary Course (PSC 1000-1)

Luenencinn nf Shident Infarmatinn Suetam (MvRI L Shidu) 2R lina 2071
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e) My Services
You can view and update your personal particulars and emergency contact information as well as change
your password on this page. Your official record in the University will automatically be updated and a
confirmation email will be sent to your University mailbox once the changes have been made.
Information on the campus and other support services provided by the University is also available.

You should go to “Personal Data” page to check your personal data to make sure the information is correct.
You should also provide the update contact including correspondence address (preferably in English) and
phone number (preferably Hong Kong phone number). Click “Edit Your Personal Data” for amendment
of information if any update.

Non-local students should check with the item of “HKID” at “Personal Data” page in MyBU-Study. If the
item of “HKID” is blank, please submit the copy of Hong Kong Identity Card (HKID) and bring your
original HKID to ARSS office at 13/F Counter, Shek Mun Campus for verification and data update.

[El#ﬁ&er \ Looout
HONG KONG BAPTIST UNIVERSITY
Self-funded Undergraduate Programmes

Reimbursement for Confinuing Education Fund Courses ofiered in 2nd Semester, 2020-21 W3 Personal Data 1

SEN Information
aintenance Works on Shek

Cancellation of Class — Putonghua Supplementary Course (PSC 1000-1) F— L iy T

of Student Information System (MyBU-Study)

B KTC Campus Support Services i s
21

LT D TER T ST T il er Semester and Term Break

Change Password

e SML mulce OF round Items (1st - 15th July)

of Student Information System (MyBU-Study

Tuition Payment for the 1st Semester 2021/22 and Student's Union Membership Fee for Academic Year 2021/22 20 July 2021

f) My Finance
You can print your debit notes, payment instructions and receipts for tuition fees on this page. You can
submit your application for deferral of tuition fee payment if necessary. Information on scholarship and
financial aid is also available.

FHREAD it
HONG KONG BAPTIST UNIVERSITY EoA

Self-funded Undergraduate Programmes
- vl .

Payment

Tuition Fee Deferral Application
28 intenance Works on Shek
i Notes of Tuition Fee Deferral

Application

25 ]

Status of Tuition Fee Deferral hgements of SMC Sports
r Semester and Term Break

Payment Schedules
Suspension of Student Information System (MyBU-Study) 21

Overdue Penalty

hund Items (1st - 15th July)
Tuition Payment for the 1st Semester 2021/22 and Student’s Union Membership Fee for Academic Year 2021/
10 J

Scholarship & Financial Aid

MTR Student Travel Scheme htof PassengerLifts

Palnncn af Aradamic Pacilte and Annanl anninet Canrea Racad Arcacoman +4Ind Qamactar MM N7 liuna N1
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4.

Course Registration

Course Registration Period
Students should complete online course registration via MyBU-Study during the specified period announced in
MyBU-Study (My Notice). The course registration period for the 1% Semester of 2024-25 is as follows:

Start Time: 9:00 a.m., 8 August 2024 (Thu)
End Time: 11:59 p.m., 9 August 2024 (Fri)

Important Points to Note

1. Assignment of courses is on first-come-first-served basis and course availability is subject to student
enrollment.

2. Students who fail to complete the course registration procedures, will be automatically enrolled in Major
Core/Required Courses which are required by their programme, subject to the course availability and
vacancies.

3. The offering of courses and successful enrollment of students’ choice indicated in course registration are
subject to the final decision of the University.

4. The result of application for taking more than 18 units in a semester will be reflected in the course
enrollment to be released before the semester starts.

5. The system will not be available from 2:30 a.m. to 5:30 a.m..

Procedures of Course Registration

Step 1: Login MyBU-Study.

Step 2: Click Menu (My Study\Course Enrollment\Course Registration).

Step 3: Check the suggested study path and course list, and read the important notes before starting
the registration. Then click “Start” to begin the course registration.

Course Regisiration

i Print

Student Name

Student No.

Programme

First Semester, 2024/25

Start Date: 8 August, 2024 09:00 am
End Date: 9 August, 2024 11:59 pm

Please follow the steps below te complete your registration:

Step1 | View your pre-assigned courses
Step2 | Select and prioritize your Care / Elective / Make-up courses (if appropriate)

Step 3 | Confirm your course regisfrafion, click confirm button

Please read your graduation checklist, suggested study path and course list before registration.
Important
Nufag » Course allocation is on a first-come-first-served basis
« Course availability is based on student enrolment.
« Courses may be cancelled at the discretion of the University.
« Students are strongly advised to complete the Programme Pre-requisite Course(s), if any, in
their first year of study.
« The offer of courses and successful enrolment of your selected courses are subject to the final
decision of the University.

Step 4: View the pre-assigned courses, click “Next” to continue.

Course Registration Steps .

& Frint
Student Name
Student No.
Programme
Step1  View your pre-assigned courses.
Step 2  Select and prioritize your Core / Elective [ Make-up courses (if appropriate)
Step 3  Confirm your course registration, click confirm button
Pre-assigned Courses
Course " .
Code Course Title Course Type Unit(s) Remark
EMKT4025 Strategic Marketing Major Core Courses 3 Pre-requisite: MRTG2301 or Equivalent
EMKT4115  Brand Management Major Core Courses 3 Pre-requisite: MRTG2301 or Equivalent

Total pre-assigned course units:&

Start Again




Step 5: a. Select the number of courses that you wish to take in each category including Elective Courses
and Make-up Courses (as appropriate).
b. Indicate the priority of your selected course(s)
c. Click “Next” to continue

< Category
Only one course will be assigned to you in|GE Capstone Course| Flease pricritize the courses listed according to your
preference. Pre-requisite checking will be applied fo the course of first preference only.
Category Cg:;ze Course Title Course Type  Unit{s) Remark
Sustainable Community Enengy GE Capstone
GCAP3B15 Planning Course 3 Cifered by BER.
GCAP3335 Marketing Pracl_icum for Social GE Capstone 3 Dl’lere_d by BI\."!K &
Entrepreneurship Course selecfion required.
1
Creative Thinking and Community GE Capstone Offered by BCW.
GLAPIE4S Ars Course 3 MOI: Cantonese
GCAP3855  Social Services Marketing gfu?;pm”e 3 Offered by BIM.

Choice 1: [~ Select Course — « | Choice 2:[ - Select Course - v | Choice 3: [ Select Course —w
Choice 4: |- Select Course -- v

A
on

1. Pleaze indicate number n{ Major Elective Courses jyou plan fo stud
2. Please prioritize the ir

viejor-Eleet

Course

Category Code Course Title Courze Type  Unit{s) Remark
BMKT3115  Integrated Marketing Communications "é"j{l"r;;'“""e 3 Prerequisite: BMKT3035

Prior approval required.
3 Pre-requisite: MRTG2301
or Equivalent

Major Elective

BMKT3135  Marketing Internship Courses

Prior approval required.

Major Elective 3 Prerequisite: MRTG2301

EMKT3175  International Marketing Internship Courses

or Equivalent
2
BMKT4015  Entrepreneurial Marketing Major Elective 3  Prerequisite MRTG2301
Courses or Equivalent

Advanced Seminar in Contemporary Major Elective Subject to approval.

BMETHHK - N 3 Pre-requisite: MRTG2301
Marketing Strategies Courses or Equivalent
. y X R . Offered by BIM.
ICMT4125 | Strategic Public Refations eorBlective 5 Pprerequisite: ICMT3017
9 or Equivalent

Choice 1: [— Select Course — w | Choice 2:[-- Select Course —w | Choice 3:[— Select Course —w |
Choice 4: |— Select Course — w | Choice 5: | -- Select Course - | Choice 6: |~ Select Course — w |

1. Please indicate number rIfGE Interdisciplinary Thematic Courses lou plan fo studl: I « a

2. Please priorifize the courses in GE Interdisciplinary Thematic Courses.

A
o

Course

Category Code

Course Title Course Type Unit{s) Remark

GE Interdisciplinary 3

TCCU2200  Creative Expressions Across Culfures -
Thematic Courses

- GE Interdisciplinary
TCSC2100  Digital World Thematic Courses 3

GE Interdisciplinary

3 TCSC2500  Rethinking Technology: Progress or Threat? Thematic Courses 3
— e T
Tosuzme | EMngSussrae Conmuntes ot O esscpuy
Choice 1: [ Select Course — w | Choice 2:[-- Select Course -- w | Choice 3:[— Select Course —w | | b
Choice 4: |- Select Course — v | Choice 5:| - Select Course —w | -

1. Please indicate number 4FGE Foundational Courses (Values & the Meaning of Life) Irou plan to study: |- » <

2. Please prioritize the courses in GE Foundational Courses (Malues & the Meaning of Life). a
Category Cg:;ze Course Title Course Type Unit{s} Remark
Ethical Decizion Making in the GE Foundational Courses (Values
FOVMI300 | \orkplace & the Meaning of Life} 3
4
FOVMIS00 Life and Death: Dialogue between GE Foundational Courses (Values 3
Science, Religicns and Philosophy & the Meaning of Life)
Choice 1: [ Select Course — v | Choice 2: [ Select Course — v | | b

Please read your graduation checklist, suggested study path and course list before registration.
Important
No?gs Course allocation i= on a first-come-first-served basis.

Course availability is based on student enrolment.

Courses may be cancelled at the discretion of the University.

Students are strongly advised to complete the Programme Pre-requisife Course(s), if any, in
their first year of study.

The offer of courses and successful enrolment of your selected courses are subject to the final

decision of the University.
[ StartAgain | [=<Back | [Mex=] I




1. Please indicate number of GE (History and Civilization) Courses at CIE you plan to study-4—_ a

2. Please prioritize the courses in GE (History and Civilization) Courses at CIE.

Course

Code Course Title Course Type Unit(s) Remark

Category
The Rise of the Modern Global GE (History and Civilization) Courses

FCHC1300 Economy at CIE

FCHC1501  Hong Kong Stories GE (History and Civilization) Courses 3

at CIE
< b

Choice 1: | - Select Course -- | Choice 2: | - Select Course -

1. Please indicate number of GE (Quantitative Reasoning) Courses at CIE you plan to Sludyk a

2. Please prioritize the courses in GE (Quantitative Reasoning) Courses at CIE.

Category Cé);ldr.:e Course Title Course Type Unit(s) Remark
ECQR1300 1I?‘ftéarlrl;llilali\re Analysis for the Business goEutrl;Jéjsar;ttitg}il\—:{e Reasoning) 3
? FCOR1400 g :La;nddt;leungir dia: The Good, the gDEUtrE:Sar;ttitg}ge Reasoning) 3
Choice 1: Choice 2: I <
1. Please indicate number of GE Interdisciplinary Thematic Courses at CIE you plan to stud
2. Please prioritize the courses in GE Interdisciplinary Thematic Courses at CIE.
Category C(c:);ldr.:e Course Title Course Type Unit(s) Remark
TCCU2200  Creative Expressions Across Cultures %_IEB 'mngiirfiégﬂlrisn:fat CIE 3
TCSC2100  Digital World %Fe 'm”gellrf'éf)'ﬁ'r's”:;“'al CIE 3
3 TCSC2500  Rethinking Technology: Progress or Threat? %Fe 'm”fllrf'égﬁ'r;”:;“'al CIE 3
oo S G mite  CEMERD,
Tcsuzage | Building Sustainable Communities: Markets,  GE Interdisciplinary 3
Government and the Public Thematic Courses at CIE

Choice 1: | - Select Course -- | Choice 2: | - Select Course -- + | Choice 3: |- Select Course -+ b
Choice 4: | -- Select Course - v | Choice 5: | -- Select Course -- v

Please read your graduation checklist, suggested study path and course list before registration.
Important
No?es Course allocation is on a first-come-first-served basis.

Course availability is based on student enrolment.

Courses may be cancelled at the discretion of the University.

Students are strongly advised to complete the Programme Pre-requisite Course(s), if any, in
their first year of study.

= The offer of courses and successiul enrolment of your selected courses are subject to the final

decision of the University.

—

Start Again = Back Hext =
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Step 6: View the courses that you have selected in the summary. If you have registered more than 18
units, you must indicate the reason(s) in the box to submit your request to the Programme Director for
approval. Click “Confirm” to complete the course registration.

Summary
No. of - Course . p
Category Courses Priority Code Course Title Course Type Unit(s} Remark
N Pre-requisis:
- 1 - BMKT4025  Stratzgic Marksting 'i':il”m;_‘“e 3 | MRTGZ301 or
e Equivslent
N Pre-raquisia:
- 1 - BMKT4115  Brand Manzgement E‘DEJLI”E;_E"'E 3 | MRTGZI01 or
= Equivalent
Offered by
. - . Marksting Practicum for | GE Capstone - BN &
BLARZEIE ool Entrepreneurship | Course # | selaction
required.
- - - Sustsinable Community | GE Capstons - Offered by
- SCARZETS Energy Flanning Course = BER.
1 1
Offered by
- - Creative Thinking and GE Cspstons - BICW.
: BLARZE4E Community Arts Course MO
Cantoness
- . Social Bervices GE Capstons - Offered by
4 | GCAP3EDD | prarketing Course 5 B
. . . Fre-requisie:
1 BMKT4pts  SriEpreneural Major Elective 3| MRTGZ01 or
=ing = Equivslent
Prior approval
) . required.
I BMKT31235  Marksting Intzmzhip E‘:t”ﬁf_'am'e 3 Pre-requishe:
T MRTG2301 ar
Equivslant
Prior approval
- N . ’ . required.
z 3 3 SMKT2175 :n:;rr?:_:!:-nal Marksting E‘Iaju:-r E_Iactrue 3 Pre-requisite:
nternship Courses MATGZ301 or
Equivslant
Int=grated Markating Major Elective - Pre-raquisia:
a g
# BMETITE Communications Courses = BMKT3035
Subject to
Advanced Seminarin . . approval.
5 BMETAXY.  Contemporary Marketing E‘I:ﬂ:;;f_lactwe 3 Pre-raquisie:
Strategiss = MRTGE2201 or
Equivalent
1 Toouzagp | Sredtve Expressions F;:E--rni-ciplir-r,- 3
#erozs Cultures Thematic Courses
GE
3 1 2 TCEC2100  Digital Werld Interdisciplinary 3
Thematic Courses
Building Sustainable aE
= A
3 Tosupspp | ommunites: Markets | D iplinary 3

- ment Znd
Covernment snd the Thermatic Courses
Puibdic

‘You have registered for 21 units for the next semester.

Please read your graduation checklist, suggested study path and course list before regisfration.

Important

N[:tjgs Course allocation iz on a first-come-first-served basis.

Course availability is based on student enrolment.

Courses may be cancelled at the discretion of the University.

Students are sfrongly advised to complete the Programme Pre-requisite Course(s), if any, in

their first year of study.

« The offer of courses and successful enrolment of your selected courses are subject to the final
decision of the University.

You have registered more than 18 units for the next semester. Please use the box below to submit your
request to the Programme Director for approval before confirmation.

You MUST indicate the reason(s) in the box if you have registered more
than 18 units. Otherwise, your application CANNOT be submitted.

[ start Again | [ =Back || [ Confim
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Step 7:

Click “Close” to exit. Your choice summary can be checked at MyBU-Study (My Study\Course
Enrollment\Course Registration) after the completion of registration.

Course Registration Steps .

& Print
Student Mame
Student Me.
Programme
Step1  View your pre-assigned courses.
Step 2 Select and prioritize your Core / Elective / Make-up courses (if appropriate).
Step 3  Confirm your course registration, click confirm button.
“our registraticn procedure is completed. Thank you.
“four course registration request has been sent to the University administration for course allocation.
Course Regisfration .
& Print
Student Mame
Student Mo.
Programme

First Semester, 2024/25
Your course registration request has been sentto the University adminisiratien for course allocation.

Please note that thea course allocation will be on a first-come-first-2aned Dasis. Your Sacond raquest will replace your
first submission and to be processed with lower prionty in the system.

Summary
No. of S Course -
Category e Priority | Course Code Course Title Foe Unit{s) Remark
Major Pre-requisite:
- 1 - BMKT4025 Sirategic Marketing Core 3 MRTG2301 or
Courses Equivalent
Major Pre-requisite:
- 1 - BMET4115 Brand Management Care 3 MRTG2301 ar
Courses Equivalent
Pre-
Principles of requisite
- 1 - BUAD2302 Microeconomics Courses 3
at CIE
Sustainable GE
1 GCAP3IBIS Community Energy Capsione 3 Cffered by BER.
Planning Course
Marketing Practicum GE
2 | GCAP3835 | for Social Capstone | 3 | Offered by BMK &
- selection required.
Entreprensurship Course
1 1
~ o GE
Creative Thinking and Offered by BCW.
3 GCAP3B45 Community Aris Capstone 3 MOI: Cantonese
Course
Social Services GE
4 GCAP3E55 Marketing Capsione 3 Cffered by BIM.
Course
. Major P
Integrated Marketing . Pre-requisite:
1 BMKT3115 Communications Elective 3 BMKT3035
Courses
. Frior approval required.
. - Majm_' Pre-requisite:
2 BMKT3135 Marketing Intemnship Elecfive 3 MRTG2301 or
Caurses Equivalent
Major Pricr approval required.
International Marketing . Pre-requisite:
2 3 3 | BMKT3175 Internship g"’d"‘e 3 | MRTG2301 or
ourses Equivalent
Entreprensurial Major Pre-requisite:
4 EMKT4015 " m:f Elective 3 MRTG2301 or
arketing Courses Equivalent
Advanced Seminar in Major glr.lehjectijgi?gpmval.
5 | BMKTXXXX | Contemporary Elective 3 MR‘.'-I'rngSM :
Marketing Strategies Courses N or
Equivalent

“You have registerad for 21 units for the next semester.
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Timetable and Course Enrollment

Timetable and course enrollment records are available in MyBU-Study:

For Timetable: My Study\Timetable\My Timetable
For Course Enrollment: My Study\Course Enrollment\Course Enrollment Record

The release date of timetable will be announced in MyBU-Study (My Notice).

Course Add/Drop

Course Add/Drop Period

Adding and dropping of courses should be completed within the first week of classes of a semester. Details
will be posted on MyBU-Study (My Notice) in due course.

Important Notes for Course Add/Drop Applications

1.

= 2o *X

11.

12.
13.

All add/drop applications will be processed on a first-come-first-served basis subject to the availability of
“vacant places” at that particular moment of system execution. Students may submit one or more
add/drop request(s) in each application. Approval will only be granted when ALL the requests are
successful.

The add/drop electronic system is NOT operated on a real time basis and applications received will be
processed after the daily cut-off time. The number of vacant places shown on the system is for reference
only.

For reasons of quality assurance and learning effectiveness, maximum and minimum student number is set
in each section/tutorial. In other words, a student could only successfully add a new section/tutorial if the
total number of students in that section/tutorial has not reached the maximum. Similarly, a student could
only drop the original section/tutorial successfully if the number of students in that particular
section/tutorial has not fallen below the minimum.

The system will warn you if there is a time clash or when the class is full.

When applying for course add/drop, it is your responsibility to ensure that such applications shall not
affect your fulfillment of your graduation requirements, such as the required number of units of Major
Core/Required Courses, Major Elective Courses and make-up courses. Please think carefully before
making any applications so that your study schedule will not be affected. Please also note that some
courses may not be offered every semester.

Though you have already applied for course add/drop, you must continue to attend the original
section/tutorial until your application is approved. If your application is not approved, please accept and
cope with your original class schedule with maturity.

You are not allowed to submit another application before your previous application is processed.

You may print out your application summary as a proof of your application.

Remember to LOG OUT from the system after submitting your application.

Notification of course add/drop results will be sent to your HKBU email account on the same day (after
6:00 p.m.) for application submitted before the daily cut-off time, or the next working day for those
submitted later. Please refer to the corresponding notice of “Guideline for Course Add/Drop” for details.
If your application is approved, remember to show the email and/or your new timetable as a proof of
permission when you attend the new class.

The system will NOT be available from 2:30 a.m. to 5:30 a.m..

Late application will NOT be considered.
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Procedures of Course Add/Drop
Step 1:  Login “MyBU-Study”

Step 2:  Click Menu (My Study\Course Enrollment\Application for Adding or Dropping Course)

EHRE KB Welcome! | Logaut
HONG KONG BAPTIST UNIVERSITY Self-funded Undergraduate Programmes
L]
N =

News & Announcements Eeew
Timetable

Staff Student Consultative Committee (SSCC) Meetin

clober 20 SMC HNotice of Found ltems
3

Change of Classroom (Whole Semester) — BUS 2340

itional Fitness Room User Training
Shek Mun Campus
ho12

ipplication — Second Round

ber i
7 = o 013
Application Tor Adding or
Dropping Course
B thhn Work of Additional Power

Connection Point at 12/F

Zone 3

Step 3: Read the guidelines for application, then click “Start”.

Application for Adding or Dropping Course .

& Print
Student Name
Student No.

Programme

First Semester, 2024/25

You have enrolled 20.5 units.
You are going to start the Application for Adding or Dropping Course

Application Start Date: 2 September, 2024 9:00 a.m.
Application End Date: 7 September, 2024 12:00 noon

Please read carefully the following guidelines before you start your add/drop application:

1. All add/drop applications will be processed on a first-come-first-serve basis subject to the availability of "empty places"
at that particular moment of system execution. Students may submit one or more add/drop requesi(s) in each
application. Approval will only be granted when all the requests are successful.

2. The Add/Drop electronic system is not operated on a real time basis and applications received will be processed after
daily cut-off time. Vacant places shown on the system is for reference only.

3. For reasons of quality assurance and leaming effectiveness, the maximum and minimum student number is set in each
sectionftutorial. In other words, a student could only successfully add to a sectionftutorial if the total number of students
in that section/tutorial has not reached the maximum. Similarly, a student could only drop from a sectionftutorial
successfully if the number of students in that particular section/tutorial has not fallen below the minimum.

4. Youmay check the status of your application via your University email account. If your application is approved,
remember to print out the email and/or your new fimetable as a proof of permission when you attend the new class.

5. Though you have already applied for course add/drop, you must continue to attend the original section/tutorial
until your application is approved. If your application is not approved, please accept and cope with your original
class schedule with maturity.

6. Mofification of Course Add/Drop Results will be sent by email on the same day (after 6:00pm) for applications submitted
before daily cut-off time, or on the next working day for those submitted later. Please refer to the corresponding notice
of Procedures for Course Add/Drop for details.

7. You may submit another application when your previous application is processed.
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Step 4:  You may click “Course List” to view the courses to be offered in the semester. Select (a) “Add
Course” or (b) “Drop Course” or (c¢) “Change Tutorial” (if any) as appropriate.

Application for Adding or Dropping Course

=y Print
Student Name
Student No.
Programme : Show the courses to be
offered in the semester
Read Yolf Course List.
Adding
Course Code Section Course Title Unit Remark
Total units to ADD: 0
Dropping
Se.leCt if you do not Course Code Section Course Title Unit Remark
wish to confirm your
application Total units to DROP: 0
Start again | Delete Add/Drop Course |I Add Course @l Drop Course | Change Tutorial | | Next > < K
Click “Next”
* f f to continue
a b c

Select if you wish to
revise your add/drop
application

a. Add Course
Click “Add Course” = Select course and section = Click “Add Course” = Click “Next” to continue

Application for Adding or Dropping Course

Student Name
Student No.

(= Print

Programme

Read Your Course List.

v 4—| Select course

ERMT4135-Green Industry and Business Management

Course:

Course:ERMT4135
. ) No. of spaces available as at
Section Day Time Venue 06:30 am, 28 August 2017 Remark

1 MON 09:30 - 12:30 1009 15

Section to register: 1 ~
/ < Back | Add Course

Select section
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b.  Drop Course
Click “Drop Course” = Select course = Click “Drop Course” - Click “Next” to continue

Application for Adding or Dropping Course

& Print
Student Name
Student No.
Programme
Read Your Course List.
Please choose course(s) to drop from the following list.

Course Code Section Course Title Unit
ERMT4005 2 Environmental Impact Assessment and Management 3
ERMT3105 1 Environmental Biotechnology 3
ERMT4155 1 Restoration Ecology and Habitat Management 3

Course to drop: ERMT4005 n
ERMT4005

ERMT3105

/V ERMT4155

< Back || Drop Course

Select course

c.  Change Tutorial
Click “Change Tutorial” = Select course and tutorial = Click “Change Tutorial” > Click “Next” to
continue

Application for Adding or Dropping Course

Student Name
Student No.

& Print

Programme

Read Your Course List.

Course: ERMT4155 - Restoration Ecology and Habitat Management ~ <€—— Select course

Course:ERMT4155

T o Tme e Mmoo,
T1 FRI 15:30 - 16:30 904 3 Currently Enrolled
T2 FRI 16:30 - 17:30 904 3
Change Tutorial from T1 to E
/ < Back | Change Tutorial |
Select tutorial
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Step 5: Click “Confirm” to submit your application

Application for Adding or Dropping Course .

&% Print

Student Name

Student No.
Programme
Read Your Course List.
If your application is approved, you will have registered for 18 units in the current semester.
Adding

Course Code Section Course Title Unit Remark

ERMT4135 1 Green Industry and Business Management 3
Total units to ADD: 3

Dropping

Course Code Section Course Title Unit Remark

Total units to DROP: 0

Change Tutorial
Course Code Existing Tutorial Mew Tutorial Course Title

ERMT4155 T T2 Restoration Ecology and Habitat Management

To submit your Course Add/Drop Application, click "Confirm"

To change your Adding/Dropping list, click "Back™
£ Back

7. Tuition Payment

7.1 Payment Schedules

a)

b)

d)

Undergraduate Programmes

Installment Description Due Date

1% Installment | HK$15,000/ HK$18,000 (for BCom(Hons) in Accountancy) — |Apr-Aug 2024
part of tuition fee for 1% Semester, 2024-25 (varies among

students)

2™ Installment | Balance payment for 1% Semester, 2024-25 20 Aug 2024

3" Installment | Tuition fee for 2" Semester, 2024-25 12 Dec 2024

4" Installment | Tuition fee for 1% Semester, 2025-26 24 Jul 2025

5% Installment | Tuition fee for 2" Semester, 2025-26 Dec 2025

Students taking more than the minimum programme unit requirement will be charged additionally at
a unit fee varied in different programmes. The debit note of tuition fee for extra units taken will be
released in the semester that the exceeding units occurred before your graduation.

Make-up Courses for fulfilling General Education and Programme Pre-requisite requirements

Description Due Date
Tuition fee for make-up courses enrolled in 1% Semester, 2024-25 24 Oct 2024
Tuition fee for make-up courses enrolled in 2™ Semester, 2024-25 20 Mar 2025

Students taking make-up course(s) for fulfilling General Education and Programme Pre-requisite
requirements will be charged additionally at HK$1,955 per unit.

Putonghua Supplementary Course at the CIE
Students taking Putonghua Supplementary Course at the CIE will be charged at HK$1,000 per

course upon confirmation of their enrollment.

Important Notes for All Tuition Payment

1. All debit notes are only issued electronically via MyBU-Study (My Finance\Payment) one
month before the payment due date. No hardcopy of debit notes will be sent to students.

2. Students who have not settled the payment by the payment due date or the deferred payment due

date granted in advance will be levied with a penalty charge of HK$300 per debit note.

Tuition fees paid are non-refundable and non-transferrable.

4. Consequences of unapproved late payment may include the suspension of the right to attend
classes and/or sit for examination, or being classified as having unofficially withdrawn from the
University.

5. Announcements will be posted under “My Notice” on MyBU-Study in due course.

21

W



7.2 Deferral of Tuition Fee Payment
Students who are unable to settle the required tuition fee on schedule should apply for deferral of tuition
fee payment. To apply, please read the Notes for Tuition Fee Deferral Application and submit online
application via MyBU-Study (My Finance\Tuition Fee Deferral Application) at least 7 calendar days
before the due date. Please follow the instruction and upload supporting documents to facilitate your
application. A penalty charge of HK$300 (per debit note) will be levied on all late payments without
prior approval.

@ EHEA KD o
HONG KONG BAPTIST UNIVERSITY o o,
Self-funded Undergraduate Programmes

btudent p 3 2

My Notice My Study

Reimbursement for Continuing Education Fund Courses offered in 2nd Semester, 2020-21 Nwgsy Pavment

Tuition Fee Deferral Application

Cancellation of Class - Putonghua Supplementary Course (PSC 1000-1 g it
Cancellation of Class — Putonghua Supplementary Course (PSC 1000-1) Notes of Tuition Fee Deferral

Application
‘Suspension of Student Information System (MyBU-Study B Status of Tuition Fes Deforral  NNENDUNENUIN
r Semester and Term Break
Payment Schedules
Suspension of Student Information System (MyBU-Study’ 21
Overdue Penalty hbund Items (1st - 15th July)

Tuition Payment for the 1st Semester 2021/22 and Student's Union Membership Fee for Academic Year 2021/ BN ENS T E R NPT Ta e FN 1]

4 MTR Student Travel Scheme 1t of Passenger Lifts

8. Arrangements of Classes & Examinations during Typhoon or Rainstorm Warning Signal
8.1 Arrangement of Classes

a) “Amber” or “Red” Rainstorm Warning Signal
e If "Amber" or "Red" Rainstorm Warning Signal is in force before office hours, students are
expected to come to classes provided that it is permissible under the prevailing traffic and weather
conditions.
e If "Amber" or "Red" Rainstorm Warning Signal is issued in the middle of the day, classes will
continue and offices will remain open.

b) Typhoon Signal No. 3 or below
When Typhoon Signal No. 3 or below is hoisted, classes will be held as usual.

¢) Typhoon Signal No. 8 or above / "Black" Rainstorm Warning Signal
Specific arrangement of classes under Typhoon Signal No.8 or above / "Black" Rainstorm Warning
Signal:

When Typhoon Signal No. 8 or above Hoisted / | Arrangement of Classes
"Black" Rainstorm Warning Signal Issued

Classes in progress Typhon Signal No. 8: All classes will be
suspended immediately.

“Black” Rainstorm Signal: Classes will
continue until the end of the session.

Between 6:15 a.m. and 11:00 a.m. Classes starting before 1:00 p.m. will be
cancelled. (e.g.: a 2-hour class which runs from
12:30 p.m. to 2:20 p.m. will be cancelled)

Between 11:00 a.m. and 3:00 p.m. Classes starting before 6:00 p.m. will be
cancelled. (e.g.: a 2-hour class which runs from
5:30 p.m. to 7:20 p.m. will be cancelled)

After 3:00 p.m. Classes starting after 3:00 p.m. will be
cancelled.

d) Forecast on Issuing of Typhoon Signal No. 8:
If the Hong Kong Observatory announces that Typhoon Signal No. 8 is to be issued at a specific time

(e.g. at/before 1:40 p.m.), classes which fall at that time will be cancelled.
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8.2 Arrangement of Examinations

a) “Amber” or “Red” Rainstorm Warning Signal

Examinations will be held as scheduled when an "Amber" or "Red" Rainstorm Warning Signal is in
force before examinations start or issued in the middle of the day. However, students may be allowed
to sit for make-up examinations if they cannot attend examinations owing to bad weather conditions.

b) Typhoon Signal No. 3 or below

When Typhoon Signal No. 3 or below is hoisted, examinations will be held as usual.

¢) Typhoon Signal No. 8 or above or "Extreme Conditions" / '"Black' Rainstorm Warning Signal
Specific arrangement of examinations under Typhoon Signal No. 8 or above or "Extreme

Conditions" / “Black” Rainstorm Warning Signal:

When Typhoon Signal No. 8 or above is
Hoisted or "Extreme Conditions” is in place /
"Black" Rainstorm Warning Signal is Issued

Arrangement of Examinations

Examinations in progress

Examinations will continue until the completion
of the session.

Between 6:15 a.m. and 11:00 a.m.

Examinations starting at or before 1:30 p.m. will
be postponed.

Between 11:00 a.m. and 3:00 p.m.

Examinations starting at or before 6:00 p.m. will
be postponed.

After 3:00 p.m.

Examinations starting after 3:00 p.m. will be
postponed.

d) Forecast on Issuing of Typhoon Signal No. 8:

If the Hong Kong Observatory announces that Typhoon Signal No. 8 is to be issued at a specific time
(e.g. at/before 1:40 p.m.), examinations which fall at that time will be postponed.

Remarks: For special circumstances, updated announcements will be made by the College via the online Notice
Board at MyBU-Study. The Education Bureau's announcement DOES NOT apply to the College. All
examinations which have been postponed due to bad weather conditions will be re-scheduled and due
announcements will be made by the College via the online notice board at MyBU-Study. Students should refer to
the College's notice board for details on the arrangement of postponement of examination.
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9. Other Support Services

9.1 MTR Student Travel Scheme
The details of the application for the MTR
MyBU-Study in August/September 2024.
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9.2 Financial Aid

a) Government Grant and Loan

Below schemes are administered by Student Finance Office (SFO) under the Working Family and

Student Financial Assistance Agency (WFSFAA):

Schemes Application Method

Financial Assistance Scheme for .
Post-secondary Students (FASP)

Online application via SFO website:
https://ess.wfsfaa.gov.hk

Non-means-tested Loan Scheme for .
Post-secondary Students (NLSPS)

Online application via SFO website:
https://ess.wfsfaa.gov.hk

Extended Non-means-tested Loan Scheme | e
(ENLS)

Download the form from SFO website:

http://www.wfsfaa.gov.hk/sfo/en/postsecondary/e

Note: ENLS provides financial assistance in the form
of loan(s) to eligible students to settle tuition fees of

make-up courses.

nls/overview.htm
e Return the completed form to SFO

Student Travel Subsidy Apply through the FASP application

The details of application submission will be announced via MyBU-Study in August 2024.

Contact Information of SFO

Address: Customer Relation Division, Applications and Hotline Unit (FASP)
12/F, One Mong Kok Road Commercial Centre
1 Mong Kok Road, Kowloon

12/F, Cheung Sha Wan Government Offices (NLSPS and ENLS)
303 Cheung Sha Wan Road, Kowloon
Hotline: 2152 9000 (FASP)
2150 6222 (NLSPS)
2150 6223 (ENLS)
http://www.wfsfaa.gov.hk/sfo/eng/schemes/fasp.htm (FASP)
http://www.wfsfaa.gov.hk/sfo/eng/schemes/nls3.htm (NLSPS)
http://www.wfsfaa.gov.hk/sfo/eng/schemes/nlss.htm (ENLS)

Website:

Students who are applying for FASP and/or NLSPS and unable to settle the required tuition fee on

schedule should apply for tuition fee deferral (refer to Item 7.2 “Tuition Fee Deferral”).
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b) Continuing Education Fund (CEF)
CEF aims to subsidize adults to pursue continuing education and training. Eligible applicants can be
reimbursed up to 80% of the course fee for first HK$10,000, and 60% of the course fee for second
HK$15,000; subject to a ceiling of HK$25,000. Some of the courses offered by the Self-funded
Undergraduate Programmes are CEF reimbursable courses. Students are advised to check against the
programme information for eligibility before applying reimbursement.

The reimbursable course list can be downloaded from MyBU-Study
(My Finance\Scholarship and Financial Aid). For the details of CEF application for reimbursement,
please refer to the Notice at MyBU-Study.

Important Notes for CEF Application and Reimbursement

1. Applicants should complete application form [SFO 313 (2022)] to submit the application for
opening an account together with application for the first reimbursement claim after the successful
completion of the applicant’s first CEF course. Applicants are required to submit their
reimbursement claims within one year upon successful completion of a CEF course.

2. Applicants would be eligible for fee reimbursement only if they have attended no less than 70%
of the course and attained the overall mark of at least 50% for it.

3. “Student Attendance Record”, payment receipt of the course(s) and enrollment record should be
submitted upon completion of the course for claiming the reimbursement.

4. Claimants must not have obtained any grants or loans from the FASP administered by the SFO for
the same course.

Contact Information of Office of Continuing Education Fund
Address: Units 07-11, 25/F., CDW Building

388 Castle Peak Road

Tsuen Wan, Hong Kong
24-hr Hotline: 3142 2277

Website: http://www.wfsfaa.gov.hk/cef/
Email: cef sfo@wfsfaa.gov.hk
Locker Rental

For Shek Mun Campus, please refer to the CIE Campus Notice at MyBU-Study (My Notice\Campus
Notice) for details. Alternatively, you may contact the Information Counter at 3411 3300 or G/F of Shek
Mun Campus for more information.

Healthy Lifestyle Courses
Students who have enrolled in any Healthy Lifestyle courses should be aware of the regulations
governing the use of sports facilities (https://whsc.hkbu.edu.hk/rules-and-regulations).
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9.5

Medical and Dental Services

With the substantial subsidy from the University, eligible students could enjoy on-campus medical
and off-campus dental services. You may visit the homepage of Estates Office
(https://ehsu.hkbu.edu.hk/page/Medical and_Student Dental Services).

Medical Services (Enquiries: 3411 7447 / healthcentre@hkbu.edu.hk; Appointment: 3411 2011 —
last appointment will be halted 15 minutes before the closing time.)

The University Health Services Centre (Health Centre) is located on Level 5, Sir Run Run Shaw
Building, Ho Sin Hang Campus. Students can use the health and medical services upon presenting
their valid University Student Card. The Health Services Centre is operated by Health Concepts Ltd.
and is managed by the Campus Safety Team of the Estates Office.

The Health Centre provides primary medical consultation includes consultation by a geneal practice
medical practitioner and a 3-day prescription for medication that is included in the General
Medication List to eligible students. The fee for primary medical consultation is HK$20. Additional
costs for medication and tests that are outside the general lists will be informed by the doctor.
Students shall present their University Student ID Cards as they visit the Health Centre.

Opening Hours:

Mondays to Fridays 9:00 a.m. — 1:00 p.m. and 2:00 p.m. — 6:00 p.m.
Saturdays 9:00 a.m. — 1:00 p.m.

Sundays and Public Holidays Closed

For details, please refer to the hyperlink:
https://ehsu.hkbu.edu.hk/page/University Health Services_Centre

Dental Services

Eligible students can voluntarily enroll in the Off-campus Student Dental Scheme with paying an
annual fee to enjoy basic dental services in the designated off-campus dental centres under Well
Being Dental Services Limited.

For details, please refer to the hyperlink:
https://ehsu.hkbu.edu.hk/page/Off-campus_Student Dental Scheme

Chinese Medicine Clinics (Enquiries: 3411 2968 / 3411 2988)

Eligible students can enjoy 20% off on the standard fee for general consultation. There are a total of
10 Chinese Medicine Clinics under the School of Chinese Medicine of the University. For more
details, please visit the website:

https://cmc.hkbu.edu.hk/
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10. Useful Telephone Numbers

10.1 Academic Registry Services Section (ARSS)

10.2

Hong Kong Baptist University (Shek Mun Campus)

Address 13/F, 8 On Muk Street,
Shek Mun, Shatin, New Territories

Tel 3411 3044 Fax 3411 3361

Email cietp@hkbu.edu.hk Website | www.cie.hkbu.edu.hk

Office Hours Mondays to Fridays: 9:00 a.m. to 5:50 p.m. (counter closed at 5:30 p.m.)
Saturdays, Sundays and Public Holidays: Office Closed

Other Departments / Offices

Department / Office Telephone Number

General Administration Section (Shek Mun) 3411 3300
General Administration Section (Kowloon Tong - SCE Tower Office) 34115771
SCE Moodle Enquiry /

Office of Information Technology - User Services Hotline 34117899
University Library (Shek Mun) 34113172
University Library (Kowloon Tong) 3411 7363
University Bookstore (Kowloon Tong) 3411 7457
The Health Centre (Kowloon Tong) 3411 7447
Sports Centre (Shek Mun) 3411 3200
Wai Hang Sports Centre (Kowloon Tong) 3411 7010
Joint Sports Centre 2794 1168
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